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JIUCT COI'JIACOBAHUA

PABOYAS ITPOI'PAMMA COCTABJIEHA B COOTBETCTBUH C TPEBOBAHUSMU ®ENEPAJIBHOI'O
T'OCYJAPCTBEHHOI'O OBPA3OBATE/IBHOI'O CTAHJAPTA BBICIIIET'O OBPA3OBAHUA (®I'OC BO)

38.03.05 bu3Hec-uH(opmMaTrHka
rog, Habopa rpynrbl: 2024

IIporpamMmmMmy cocTaBuiI:

Kadenpa P1 MEHE/DKMEHT OPTAHU3AIINN
I'aBpunenko MpuHa BacunbeBHa, cTapliimii rpenojaBarenb

[Tporpamma paccMOTpeHa
Ha 3ace/jlaHUM Kadeapbl-pa3paboTurKa
paboueii nporpammel P1 MEHE/IDKMEHT OPTAHU3AIIUN

3aBenyromuii kadenpoii llmatko A.[., 1.3.H., ipod.

[Tporpamma paccMOTpeHa
Ha 3aceJJaHUM BBITyCKatolleit Kadeapsl

P1 MEHE/UKMEHT OPTAHUBALINN

3aBepaytommii Kadeapoii lImarko A.J., 1.3.H., ipod.




PABOYAS ITPOI'PAMMA JUCIIAII/INHBI
CHUCTEMBI JJ/IEKTPOHHOI'O JOKYMEHTOOBOPOTA

Paspensl paboyeii mporpaMmsI

1. HEJIN OCBOEHUSA JNCHUITIINMHBI

2. MECTO INCLHUIIIIMHBI B CTPYKTYPE OOII BO

3. CTPYKTYPA 1 COOEPXXAHWE NUCLIAITJINHBI

4. ®OPMbBI KOHTPOJIA OCBOEHUMA ANUCLIUITIMHBI

5. YYEBHO-METOIMYECKOE 1 UTHOOPMAILIMOHHOE OBECITEYEHUWE OVCLUITIIHBI
6. MATEPUAJIBHO-TEXHMUYECKOE OBECITEUEHWE OVUCHUITJIMHBI

ITpusoxeHusi K padouyeii mporpaMme JUCIMILUIHHBI

o Tlpunoxkenue 1. AHHOTaLMsI paboueli IpOrpaMMbl
¢ TIpunoxenue 2. TeXHOTOTUU U GOPMBI 00yUeHUSA
o [Ipunoxenue 3. OHABI OLIEHOUHBIX CPEJCTB



1. OE/IM OCBOEHUSA JUCILUIIVIMHbBI

Lenbto 0CcBOEHUS AUCLUILIVHEI SIB/IsieTCst (POPMUPOBAHUE CIeAYIOIMX KOMITeTeHLUI:

ITICK-10 — crocoOHOCTh K OpraHu3al[u ¥ yrpaBieHHI0 UHMDOPMAIMOHHO-TEXHO/IOTUUECKUMY CePBHUCAMU,
CUCTEMaMH 3JIEKTPOHHOTO JOKYMEHTO000POTa U TIaTeKHBIMU CUCTEMAMU

INCK-5 — ¢noco6HOCTh BBIMOMHATE PabOThl U YIpaBiATh paboTaMM MO CO3[AHHI0, MOAU(UKAIMU U
COTMPOBOX/AEHHIO UH(POPMALIMOHHBIX CUCTEM B Pa3/IMUHBIX cdepax AesiTeIbHOCTH

@D OpMHUPOBaHHIO KOMIIETEHLIUH CTy)KUT JOCTIDKEHHe C/IeJYIOIINX pe3y/ibTaToB 00pa30BaHusL:
IICK-10

3HAHUSA:

- POJIb ¥ MECTO MH(OPMALIMOHHBIX TEXHOIOTUH B yIIpaB/IeHUH MIPeJTPUSITHEM;

- MeTO/IbI YTIpaB/IeHus], SIBJISIOIIMEeCss OCHOBOM pa3pabOTKU yHKIMOHANBEHOH CTPYKTYphl VIC;

YMeHuUst:

TeopeTuueckue:  MHCTPYMeHTalbHble — Cpe/CTBA  OyXraiaTepckoro — yuera,  IUIAHMPOBAaHHS,
Or0[PKeTHPOBaHUsl, YIIPAaB/IeHUYeCKOTO YUeTa;

[lpakTUUecKure: BO3MOXXHOCTM WKCIIO/b30BAaHUSI 37IEMEHTOB aHa/aM3a [/ [UIAHUPOBAaHUSI U
6rO/PKETPOBaHUsI X03SICTBEHHOM /IesITe/TIbHOCTH OpPraHU3aLyy;

0630p GyHKIMOHAMBHOCTH cUCTeMbl «1C: JJoKyMeHT0000pOT» (OrepaLjyii yueTa CO3[aHUsI, XPaHeHHs,
repeJiaud JOKyMEHTOB).;

HABbIKU:

BriazieTh OCHOBaMH NPOrPaMMHUPOBAHUSI C UCIIOb30BaHHEM MHCTPYMEHTA/IbHBIX CPeACTB pa3paboTKu
5KOHOMHUECKUX MPOrPaMMHBIX MPHUIOKEHHH U BBO/A IaHHBIX TEKYLIMX OrepaLuii B 6a3y JaHHBIX..
IICK-5

3HAHUA:

- KOHLIeMLIUK 37IeKTPOHHOTO JOKYMeHToobopoTa

- 0COOEHHOCTH 3alUThI /1EKTPOHHOTO JOKyMeHTo0bopoTa

- 10 0becrieueHU0 KOHQUEHL[AaTEHOCTH U 1|e/IOCTHOCTH 37IEKTPOHHBIX [IOKYMEHTOB;

YMeHust:

- yripaB/sATh 6a3amMu JaHHBIX

- obecrieunTh paboOTOCIIOCOOHOCTH MOUTOBBIX CEPBEPOB;

HABbIKU:

- co3JaHus WH(OPMAIMOHHBIX CHUCTEM [0 aBTOMATHM3al[Md XPaHEHWs W Tiepefaud 3/1eKTPOHHBIX
JIOKYMEHTOB.



2. MECTO ANCIIMIIVIMHBI B CTPYKTYPE OOII BO

Oucuuninaa CUCTEMBI SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA sinisieTcst AUCLIUTIMHOM
yacTH, (popMupyemoii yuacTHUKAMH 00pa3oBaTeIbHBIX OTHOLIEHUH 0/10Ka 1, MporpaMMbl MO/ITOTOBKH 110
Harpanenuto 38.03.05 BusHec-uHhopmamuka.

CopepxaHue [UCLMIUIMHBL SIBASIETCA JIOTMYeCKUM Ipogo/pkeHueM gucuuiuiviH: BBEJEHUWE B
NH®OPMAIIMOHHBIE TEXHOJ/IOI'H, BBEJIEHUE B IMPO®ECCHUOHAJ/IBHYHO
JEATE/IBHOCTD, TEOPUA MEHE/IDKMEHTA.

CopepkaHve  [UCLWIUVIMHBL  SIBASeTCS  OCHOBOM  Jyid  OCBOeHus — aucuuryivH:  AYAUT
NMHO®OPMAILIMOHHBIX CUCTEM, AHAJINTUYECKUE NHO®OPMAIIMOHHBIE CUCTEMBI.

[penBapuTebHBIE KOMITETEHI[H, COPMHUPOBaHHBIE Y 00yUarOIerocs /10 Hauasia u3yueHus TUCLATUTAHBL:

e OIIK-1 — cniocobeH NPOBOAUTEL MOZie/IMPOBaHKe, aHa/IM3 U COBEPILIEHCTBOBaHKMEe OM3HEC-TIPOL{eCCOB U
MH(OPMaLIMOHHO-TEXHO/IOTHUECKOM MH(PPACTPYKTYPhI MPEATIPUSITHSI B UHTEPeCax J0CTHKEHUSI ero
CTpaTernyecKux Liesiel ¢ UCIoIb30BaHNEM COBPEMEHHbIX METOZ0B 1 ITPOrpaMMHOT0 MHCTPYMEeHTapHst

¢ OIIK-4 — CniocobGeH MOHMMaThb MPUHLIUIIBI Pa00THI MH(OPMALIMOHHBIX TEXHOJIOTHI; MCII0/IB30BaTh
WH(OPMAILIMIO, METO/[bI ¥ TIPOrPaMMHEIE Cpe/ICTBa ee cOopa, 00pabOTKU U aHa/u3a Jjis
MH(OPMaLMOHHO-aHATUTUYE CKOM TO/IePKKU TIPUHSITHS YTIPABIeHUeCKUX PelleHui

e [IK-91 — cnocobeH K KOMMYHHKALIMHU U KOOTIepalyu B IU(POBOI Cpefie, MCTIOb30BaHHIO Pa3TUUHBIX
1(POBBIX CPEICTB, MO3BOJISOLIMX BO B3aUMO/IEHCTBHH C IPYTMMH JTFOIbMU I0CTHTaTh MOCTABI€HHBIX
esei

e [T1K-94 — cniocobeH K ympap/eHHI0 HH($OpMaLyel 1 JaHHBIMH, TIOMCKY UCTOUYHHMKOB HH(OpPMaLy U
JIAHHBIX, BOCTIPUSITHIO, aHA/IN3Y, 3alIOMHUHAHUIO U TIepefiaue MHGOPMALIH C UCTI0/Ib30BaHHEM LIU(PPOBBIX
CpeJCTB, a TAKXKe C MIOMOIIIBI0 aTOPUTMOB IpY paboTe C MOoTyYeHHBIMH U3 Pa3/IMYHBIX HCTOYHHKOB
JAHHBIMU C 11e/bI0 3(QEeKTUBHOTO UCIIOMb30BaHUs TOTyYeHHOW MH(POPMALMH |15 pellieH s 3a/1a4u



3. CTPYKTYPA U COAEPXKAHUE JUCIIUII/INHBI

3.1. Copeprxanue (JUAAKTHKA) JHCLUATUTHHBI

OO0111as TPY/I0EMKOCTh JUCITUTUTUHBI COCTaB/seT 4 3.e., 144 u.

KYPC

CEMECTP

HanmeHoBaHHe pa3sjie/IoB H AUAAKTHYECKUX eJHHHUL]

BCEI'O

Ay/MTOpHBIe 3aHATHS
B KOHTaKTHOIi ¢hopme

BCEI'O

Jlekuuu

IIpakTHUecKHe
3aHATHSA

CamocTrosTe/bHas
paboTa CTyAeHTOB

®dopmupyemast
KoMmmereHus, %

IICK-10

TICK-5

Paspen 1. OcHoBHbIe NOHATHsA 00 nHpopmanuu. ITonsTue nHpopmary
cucTeMbl. JTanbl Pa3sBUTHA MH-(popManuoHHBIX cucTeM. MHGopManoHHbIe
CHCTEMBI B 3KOHOMHUKeE. DKOHOMHUECKast l/IHClJU])MaLU/lﬂ KaK 4acTb
MH(OPMaLMOHHOTO pecypca obiecTsa. VIHpopMaryst 1 HHPOPMaLIMOHHbIE
TpOoLieCChbl B OPraH13al{MOHHO-?KOHOMUYECKOH cepe. Posib U MeCTO 5KOHOMHYECKHUX
nHbopMaLoHHbIX crcteM (BUC) B ynpaBieHHH 5KOHOMHYECKUM CYOBEKTOM.
KJI&CCHCI)I/IKELU/IH 3KOHOMUYECKUX l/IHClJO]JMaLU/IOHHl:IX CUCTeM U TIPUHLUIIBI UX
nioctpoenusi. O630p MoAxoA0B K co3fanuio SVC. OCHOBHbIE TIOAXOAbI K CO3/JaHUI0
DWC - co3aHue cHCTeMbI COOCTBEHHBIMH CHIaMu; probpeTenue rotoBoii JVIC y
OTeueCTBeHHBIX pa3paboTurKoB; npruobpeTenue rotooii JVIC y U3BeCTHBIX
TIOCTaBIL{IKOB €BPOIEeHCKOTro M MUPOBOro ypoBHst; co3fanue OVC o6berHeHHbIMU
YCUIMSIMUA OTeUeCTBEHHOI0 CUCTEMHOI'0 MHTerpaTopa, BbICTYTIAOLIero B Po/n
FeHIOAPS/{UKKA, ¥ COBCTBEHHOrO M0/pas/ie/ieHusi aBTOMATH3aLMK NPe/TIPUSITHSL.

24

18

20

20

Pa3pen 2. CocTaB 1 pa3sBUTHe MH()OPMALHOHHOMH cHcTeMbl. TexHHUecKoe
oGecrnieuenne. PyHKUHMOHAIbHBIE H 00ecreunBarOLIHe MOACHCTEMBI
uH(popManHOHHBIX cHcTeM. CocTaB MH(GOPMALMOHHOM CHCTEMBI.
CDy'HKL[l/IOHa/Ile:Ie u o6ecnelm13a}0u.me oA CHUCTEMBI l/IHCbOPMaL[I/IOHHBIX CHUCTEM.
JlenuMocTb Ha nogcucTeMsl. Knaccudukaiys TexHuueckoro obecreyeHus.
PasButie HHGOPMALIMOHHOM CUCTeMBI U 0becrieueHre ee 06CTy)KMBaHHS.
JKu3HeHHbIH LUK/ HHGOPMALIMOHHBIX CHCTEM, CO3/jaHKe U 06C/Ty)KUBaHHe
MHqJOpMaLU/IOHHBIX CHUCTeM.

31

12

19

20

20

Paszpen 3. MH(dopManHoHHBIE CUCTEMBI H TEXHOJIOTHH B YIIPAaB/IeHHH
npegnpuaTHeM. CoBpeMeHHbIe CHCTEMbI 3/IEKTPOHHOIO JOKYMeHT0000poTa.
Kareropuu "0KyMeHT" U "3/1eKTPOHHBIN JOKyMeHT" .O/1eKTpOHHas LiudpoBast
TIOAMNNCh U 37IEKTPOHHAs TIOATHCh. D/eKTPOHHBIIT JoKyMeHTo060poT. [ToHsTHe,
XapaKTepUCTHKA. YYaCTHUKHU 3/1eKTPOHHOTO JJIOKyMeHToo60poTa. Buzs
3/1eKTPOHHBIX JJOKYMEHTOB B CHCTeMaXx 3/IeKTPOHHOT0 JJOKyMeHT0060poTa
ITpuMeHeHMe CHCTeM /1eKTPOHHOTO JI0KyMeHT0060pOTa B OpraHax
rocyzapcTBeHHoH Biactu. Bugpl cucrem 310 B PO. Cucremsr WorkFlow. Crictemsl
71e/I0TIPOM3BO/ICTBA. D/EeKTPOHHbIE apXMBbI JIOKYMEHTOB. KOMITIEKCHBIe CHCTeMbI
yrpasieHus. IIpuMeHeHMe CUCTeM 3/1eKTPOHHOTO JJOKyMeHTO060pOTa B OpraHax
rOCy/JapCTBeHHOM B1acTy. ITpakTHyecKre acrieKTbl IPUMeHeHHsl CUCTeM
3/IeKTPOHHOTO JOKyMeHToo60poTa (Ha mpumepe 1C:/IoKyMeHTO060pOT).

32

13

19

20

20

Paspen 4. ABToMaTu3anusi XpaHeHHA 3/IeKTPOHHBIX JJOKYMeHToB. [loHsTre
MH(OPMALIMOHHO-TIONCKOBO#1 crcTeMbl. OCHOBHBIe KOMIOHeHTbI VITIC 1 TeXHO/IOrust
pab6oTsl ¢ UITIC TToHsATHe CHCTEMBI YTIPaB/IeHHs! 3/1eKTPOHHBIMHU JJOKYMEHTaMH.
MeTozp! OpraHu3aLiiy XpaHeHus U rnoucka Jokymentos B CY/I. Knaccudukanus
CHCTeM yMNpaB/eHUst JOKyMeHTaM1 ¥ MX XapaKTepucTuka. CrpaBoYHO-TIPaBoBbIe
cucremsl. [ToAzep)KKa MPUHSTHS PeLleHHit B TpaBoBbIX cucTeMax. O63op
CYIL|eCTBYOIMX CIIPABOYHbIX IPABOBBIX HH(OPMALIOHHBIX CUCTEM, 0COOEHHOCTH
(YHKIMOHMPOBaHHS 1 NePCIeKTHBbI UX Pa3BUTHS.

31

12

19

20

20

Paspen 5. Be30nacHOCTb CHCTeM 371eKTPOHHOTO J0KyMeHT00GopoTa.
Oco6eHHOCTH 3allMThI 3/IEKTPOHHOTO [J0KyMeHToo60poTa. KoMrieKcHBIi nozxos K
3all|Te 37IeKTPOHHOTO JOKYMeHT0060poTa.

26

18

20

20

Bcero 3a 6 cemecTp

144

51

17

34

93

100

100

Bcero no gucuuninHe

144

51

17

34

93

100

100

3.2. AyAUTOPHBII NPAaKTUKYM

Ne
n/n

Homep 1 HauMeHOBaHMe pa3jesa AUCHUILTHHBI

Tema NPAKTHYECKOr'o 3aHATUA

Oo0neMm,

ayp.
JdacoB

[MTonsite UHMOPMALIMOHHOM CHUCTEMBI. JTallbl
pa3BUTHS UH-(OPMAL[MOHHBIX CUCTEM.
WNudopmaliioHHbIe CUCTEMBI B 9KOHOMHUKE.

Pazpnen 1. OcHoBHbIe MTOHATHS 06 MHGOPMALUH.

IIpaktrueckoe 3ansiTve Nel:
DopMHUpOBaHKE U pPa3BUTHE
MH(OPMAaLIMOHHBIX PeCYyPCOB
TIpeJTIpUATHS B YCIOBUAX
VMH(OPMAaLIMOHHOW S5KOHOMUKH.

cucrembl. Texuuueckoe obecrieueHue.
OYHKIMOHAIBHBIE U 00€CTIeYNBAIOLIHE
MO/ICUCTEMBbI UH(POPMALIMOHHBIX CUCTEM.

Paspen 2. CocraB u pa3BuTHe HH)OPMALMOHHOM

ITpakTuueckoe 3aHsATHE No2:
O6ecnieunBaroIye MOACHCTEMBI
MH(MOPMALIMOHHBIX CHCTEM.

Paznen 3. IHpopMalMOHHbIE CUCTEMBI U
TeXHOJIOTMU B YITPABJ/IEHUH TIPeATIPUSTHEM.
CoBpeMeHHbIe CUCTEMbI 3/IEKTPOHHOTO
IOKyMeHTOo0o0opoTa.

IIpakTnueckoe 3aHsaTre Ne3:
NHbopmaliioHHbIe CUCTeMBbI yTIpaBieHuUs
JOKYMeHTaL[IOHHOTO 0becrieueHus
yTipaB/ieHYeCKOH /iesiTe/IbHOCTH.
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4 |Pa3sgen 4. ABToMaTU3aLys XpaHeHus 371eKTpoHHbIX |[IpakTryeckoe 3ansaTre Ned: 8
[OKyMEeHTOB. ToKyMeHTaL[IOHHOe obecrieueHue
yrpaB/ieHYeCKOU [esTeTbHOCTH
IIpakTnueckoe 3ausaTHe Neo5:
5 Paspen 5. be3ornacHOCTh CUCTEM 3/IEKTPOHHOI'O TIpOGH/TAKTHKA 3apayKeHHs BHPYCaMH 6
JIOKYMEHT0000poTa.
KOMITbIOTEPHBIX CHCTEM.
Bcero 3a 6 cemectp 34
3.3. CamocrosnTenbHas padora crygenra (CPC)
Ne Homep 1 HauMeHOBaHHe Oo0nemMm,
Cojaep)xaHue y4e0HOro 3a/JaHUs
n/n pasjesa JUCIMILIMHBI 4acoB
Pasgen 1. OCHOBHBIE ITOHSATHS 00
vHbopMaiyu. [ToHsaTue W3yueHrie 0CHOBHOMU U JOTIO/IHUTEILHOMN JIUTEPATYPHI 110
MHMOPMAIMOHHOW CUCTEMBL. Borpocam pasziesia 1 [ToAroToBKa K CaMOCTOSITe/TEHOM
1 |3Tarsl pa3BUTHS UH- pabote. Bribop TeMbl pedhepata u mopbop auTepatypei o | 18
(hOopMaLMOHHBIX CHCTEM. TeMe pedepara, COOp CTAaTUCTUYECKUX /JaHHBIX TI0 TeMe
WHudopmarioHHble cucteMsl B |pecdepara
KOHOMHUKE.
Pa3gen 2. Cocras u passurue W3ydeHne 0CHOBHOM U JIOTIOJIHUTE/ILHOM JINTEPATyPHI 10
HMH(OPMAaLMOHHOM CHCTEMBI. BOMpocam pasziena 2. [ToaroToBka K caMoCTOATEIbHOU
) TexHuueckoe obecrieyeHue. paboTe O6paboTKa U aHa/IN3 CTaTUCTUYECKHUX JJAHHBIX T10 19
ODYHKI[MOHA/IbHBIE U TeMe pedepara. Harvcanue u odopmieHue pedepara.
obecrnieurBaroryie rozcucreMsl | [1oAroToBKa rpe3eHTaruy 110 TIPOBeJeHHOMY
VH(OPMALMOHHBIX CUCTEM. HCCJIeJOBAHMUIO.
Pazgen 3. iHdopmalroHHbIe W3yueHrie 0CHOBHOMU U JOTOJTHUTE/ILHOM JIUTEPATYyPHI 110
CHUCTEeMBI U TEXHOJIOTHY B Borpocam pasgena 3. [ToAroroBka K caMmoCTOsTe/IbHON
3 |YMPaB/eHHM NpeNPHUATHEM. pabore. ObpaboTKa ¥ aHa/IM3 CTaTUCTUUECKUX JAHHBIX 10 19
CoBpeMeHHbBIE CUCTEMBI TeMe pecdepara. Hanrcanve u opopmieHue pecdepara.
3/1eKTPOHHOTO [logroroBka npe3eHTaLy 10 IPOBESEHHOMY
IOKyMeHToobopoTa. WCClefloBaHMI0. 3aiura pedepara.
Pa3pen 4. Asromarusanys W3ydeHne 0CHOBHOM U JIOTIO/IHUTE/ILHOW JINTEPATyPHI 110
4 |XpaHeHHUs JIeKTPOHHbBIX BoMpocam pasziena 4. [ToaroToBka K caMoCTOATEbHOU 19
JIOKYMEHTOB. pabote. IToAroToBKa K 9K3aMeHYy.
Paspen 5. BesonacHoctb cuctem  |V3yueHre OCHOBHOW U JOTIOJIHUTEIbHOW JIMTEPATYPhI 10
5 |2/1IeKTPOHHOTO Bompocam pasziena 5. [ToAroToBKa K CaMOCTOSTeTbHOU 18
IOKyMeHToobopoTa. pabote [ToAroToBKa K 3K3aMeHY..
Bcero 3a 6 cemecTp 93
4. ®OPMBbI KOHTPOJIAA OCBOEHUA NTNCIIUITI/IMHBI
CEMECTP HEJEJ/IN1 CEMECTPA
1 2 314 5|61|7 8 9 10(11 12 13 |14/15/16| 17
6 Borp. Ok3|Ped| |Ped|JP| |Ped|Bomp. k3 |1P Borip. Ok3, Kourp.P. |Ped OP|Ped

YcnoBHbIe 00603HAUEHUS:
e [IP — puarHOCTHUECKasi paboTa;
Borip. 3K3 — BOIpOCHI K 3K3aMeHy;
Ped — pedepar;
KouTtp.P. — KoHTpOJbHAsK paboTa.

TeKyuii KOHTPOJIb YCIIEBAEMOCTH CTY/[eHTOB TIPOBOJJUTCS B JUCKPETHbIE BpeMeHHbIe NHTEPBAJIBI B
cnenyromux dhopmMax:
e WArHOCTUYECKas paboTa;
e BOIMPOCHI K 3K3aMeHY;
* pedepar;
¢ KOHTpO/bHas pabora.

IIpomMesKyTouHasi arTecTanus IPOBOAXUTCS B popMax:
e 9K3aMeH.

7 26506



5. YYEBHO-METOJIMYECKOE 1 THO®OPMAIIMOHHOE OBECIIEUEHUE
TCIUATUIVHBI

5.1. OcHOBHas JiMTeparypa no JUCLUILIMHE:

1. . 'ndopmaLjioHHbIe CUCTeMBI yTIpaB/IeHus! IPOM3BOACTBEHHOM KoMmaHreil. Mockga: FOpaiit, 2022, 5.
pec.

2. A. ®. MopryHoB. . lHpopMaLMoHHbIe TeXHONIOTUY B MeHeZkMeHTe. MockBa: FOpa#iT, 2022, s51. pec.

3. B. B. Tpodumog, O. I1. UnbuHa, E. B. Tpodumosa. . lHbopMalioHHbEIE CUCTEMBI U TEXHOJIOTUU B
5KOHOMMKe U yrpasjeHun. M.: FOpaiit, 2011, 12 9K3.

5.2. [lorionHUTeNbHAs IUTepaTypa Mo JUCLUIIIUHE:
He TpebyeTcsl.
5.3. [lepuognueckue U3faHus:
1. ABTOMaTHU3aLys MPOLeCCOB yIpaBIeHUSI.

5.4. TlepeueHb pecypcoB UH(OPMAI[UOHHO-TEIEKOMMYHHKAITMOHHOW ceTH "VIHTepHeT", HeoOXOAUMBIX /IS
OCBOEHWsI TUCLIUTI/TVHBI, 3/IeKTPOHHbIE OMOIMOTEeUHbIe CUCTEMBI:

He Tpe0dyeTcs.
CorpeMeHHbIe MpodeccroHambHbIe 0a3bl JAHHBIX:

1. https://rusneb.ru — HaijuoHansHas 3/eKTpoHHas 6ubmoreka (HOB);

2. https://cyberleninka.ru/ - HayuHast s/ekTpoHHas 6ubmroreka « KubepieHHHKa»;
http://www.rfbr.ru/rffi/ru/library - TlonHoTekcToBas 37mekTpoHHas 6ubaroTeka Poccutickoro doHza
(byHIaMeHTalbHBIX HCC/Ie0BaHMUIA.

VHdopmaLMoHHbIe CIIPaBOYHBIE CHCTEMBI:
1. Texakcriept — ViHbOpPMaLMOHHBIN TIOPTa TEXHUYECKOTO perynupoBaHusi: HopMel, mpaBuia, CTaHAapThI
P®;
2. http://library.voenmeh.ru/jirbis2/index.php?option=com_irbis&view=irbis&Iltemid=457 - /] I'OCTos

cobcrBenHoi reHepauyu BI'TY "BOEHMEX" um. []. ®. YcTrHOBa;
3. http://www.consultant.ru/- KoncynsrauTIntoc- nHGOpMaloOHHbBIN TTOpTas IpaBoBoi HHGOpMaIUH.

5.5. ITporpamMmHOe obecrieueHue:
1. 1C Ipeanpustrie 8.0 KoMIiekT /i1 00ydeHHs B BBICIINX U CPEIHUX yUeOHbIX 3aBeIeHUsX;
2. Microsoft Office;
3. IIporpammMa MH(OPMAIMOHHOM MOAAEPKKHU POCCHICKIX 61bmiotek KoHncynsranTIlntoc.

5.6. ndopmalioHHbIe TeXHOIOTUH:

B3anmogeiicTBre ¢ obyuaroumucs nocpegcrsom SMOC Moodle BI'TY «k BOEHMEX» um. [I.®. YctuHOBa.



6. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHUWE JUCITUII/INHBI

6.1. JleKijnoHHbIE 3aHATHSA:

CreLa/IM3UpOBaHHbIe TpeOOBaHus 110 000PYZAOBaHMIO OTCYTCTBYIOT; ayAUTOPHUS C TIOCAZOUHBIMU
MeCTaMHU I10 KOJIMYeCTBY CTYZIeHTOB; [OCKa.

6.2. IIpakTHyeckue 3aHATHA:

1. ITpoekTop;

2. AyIUTOpHS C YMCJIOM TTOCA/IOYHBIX MECT He MeHbllle KOJTMYecTBa 00yJarommxcs;

3. 1C TIpexanpusitie 8.0 KoMruiekT /iji1 00yueHUs B BBICIIIMX U CPETHUX YUeOHBIX 3aBe/IeHUSIX;
4. Microsoft Office;

5. TTporpamMMa MHGbOPMAIMOHHOM TO/EP’KKH POCCUICKUX bubmoTtek KoHcynbranTtIlnioc.

6.3. IIpouee:

1. pabouee mMecTo TIperioJjaBaresisi, OCHaIleHHOe KOMITBIOTEPOM C IOCTYTIOM B VIHTepHeT;
2. pabourie MecTa CTY/IEHTOB, OCHAIIleHHbIE KOMITbIOTEPAMU C JOCTYTIOM B VIHTepHeT, TipefiHa3HaueHHbIe
I71s1 pabOTRI B 3/IEKTPOHHOM 00pa30BaTe/IbHOU Cpefie.



ITpunoxenue 1
K paoueii mporpaMme AMCLUILIHHbI
CHUCTEMBI 2JIEKTPOHHOI'O JIOKYMEHTOOBOPOTA

AnHoTanusa paboueii nporpaMMsl

Ouctuninaa CUCTEMBI QJIEKTPOHHOT'O JOKYMEHTOOBOPOTA sBnisieTcs AUCLUTTAHON
yacTH, opMupyeMoii yuacTHUKaMH 00pa3oBaTe/IbHBIX OTHOIIEHH#H 0/10Ka 1, MporpaMMsbl MOTOTOBKH T10
HarpapsieHnio 38.03.05 busHec-uHpopmamuka. JuciyruivHa peanu3yeTcs Ha dakyasrete P MexkayHapoaHOTro
TIPOMBIIIVIEHHOTO MeHemkMeHTa W KommyHuKai BI'TY "BOEHMEX" um. [J.®. YcruHoBa kadenpoit Pl
MEHE/DKMEHT OPTAHU3ALIVN.

JucrunivHa HatjesieHa Ha hopMHpOBaHHe KoMhemeHYuli:
IICK-10 crmocoOHOCTh K OpraHW3allii W YIPaBJeHHI0 HWH(OPMAIMOHHO-TEXHOIOTMYECKUMHU CEPBUCAMHY,
CUCTeMaMH 3/IeKTPOHHOTO JOKYMEHTO0O0pOTa U T/IaTeXXHBIMH CUCTEMaMU;
[ICK-5 crocobHOCTh BBIMOMHATH paboThl W yMpaBaATh paboTaMyd 1O CO3/aHUI0, MOAWGMHUKALMK U
COTIPOBOXKAEHUI0 UHPOPMALIMOHHBIX CUCTEM B pa3/MUHbLIX c(hepax JesiTelbHOCTH.

CopepXaHve JAWCLWIUIMHBI OXBaThiBaeT KPYr BOTPOCOB, CBS3aHHBIX C CHCTeMOW 3HaHWA B o0sacTe
VMH(pOPMaTH3aLyK MpoLiecca yrpaBieH!sl.

[TporpamMmMoii JUCIUITIMHEI TTPe[yCMOTPEHBI CJIe/IyIOIIie BHABI KOHTPOJIA:

TeKyuil KOHTPO/Ib YCIIEBAEMOCTH CTY/[€HTOB TIPOBOJUTCS B JUCKPETHbIE BpeMeHHbIe NHTEPBAJIBI B
cnenyromumx dhopMax:
e UWArHOCTUYECKas paboTa;
¢ BOMPOCHI K 3K3aMeHY;
* pedepar;
e KOHTpOJBbHasi pabora.

IIpome)xyTouHas arTecTanusi IIPOBOJUTCS B (hopMax:
e 9K3aMeH.

OO01jast  TPY/I0EMKOCTb OCBOEHHUSI AUCLUIUVIMHBI cocTaBiaseT 4 3.e., 144 u. TIporpamMMoM AWCLUITHHBI
MpelyCMOTPEHbI JIeKIIMOHHbIe 3aHATHS (17 4.), mpakTtuueckue 3aHaTus (34 4.), camocTosTesnbHas pabora
ctyzeHrta (93 u).
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IIpunoxenue 2

K paoueii mporpaMme AMCLUILIHHbI
CHUCTEMBI 2JIEKTPOHHOI'O JOKYMEHTOOBOPOTA

TEXHOJ/IOI'U 1 ®OPMbI OBYUYEHUA

PekoMeH/Jaliiy 110 0CBOEHHIO JUCHUILTHHBI /I CTyAeHTa

TpynoeMKOCTb OCBOEHMS JUCLMIIMHEI cocTaBgeT 144 4., u3 HUX 51 4. ayJUTOPHBIX 3aHATHM, U 93 u.,

OTBeZIEHHBIX Ha CaMOCTOSITE/IbHYIO PaboTy CTyzeHTa.

PekoMeHzIalIK  TI0  pacripe/ie/ieHHI0  yueOHOTO BpeMeHU M0 BHJ]AM CAMOCTOSITE/TbHOM paboThl M

pasjeniam JVCIUI/IMHLI TIPUBE/IeHbI B TabTHIIE.

KoHTponb 0CBOeHUMs! AWUCLMIUVIMHBI IIPOM3BOAWUTCS B COOTBeTCTBUM C IlonokeHHMeM O TeKylleM,
py6eKHOM KOHTPOJIe YCIIeBaeMOCTH U TIPOMEKYTOUHOM aTTecTariiy 00yJarouxcsl.

®opMBbl KOHTPOJISI M KPUTEPUH OLIeHUBAHUs TIPYBe/ieHbl B TPUIOKeHHH 3 K Paboueii mporpamme.

TpyRoeMKOCTB,
HaumeHnoBaHue paboTbI Pexomenjiyemas 1ureparypa wac
Pazpen 1. OcHoBHbIe moHATHA 00 MHGopMaruu. ITonaTHe nHGOPMALMOHHON CHCTeMBI. JTamnbl
pa3BUTHs HH-()OPMAIHOHHBIX cucTeM. VIH(hopMalioOHHbIE CHCTEMBbI B 3KOHOMHUKE.
V3yueHre 0CHOBHOM U IOTIOJTHUTE/TLHOM JIMTEPATYPHI TI0 . ludopmaiiioHHbIe CUCTEMBI
Borpocam pasziena 1 [ToaroroBka Kk caMoCTosITeTLHOM yTpaBeHus
pabote. Bribop TeMbl pedepaTa U 1oZi00p JUTEPATyPhI IO MPOM3BO/ICTBEHHOMN 18
TeMe pecdepara, cOOp CTAaTUCTUUECKUX JIAHHBIX 110 TeMe koMmriaave: Mocksa: FOpatr,
pedepara 2022 (1-3)
Wroro no pasgeny 1 18
Pa3pgen 2. CoctaB u pa3ButHe HH(pOpMaLMOHHON cucTeMbl. TexHUUeCKoe ofecmeyeHue.
DyHKI[HOHAIbHBIE M 00ecneYnBaloIye NojCUCTeMbI HHGOPMAILIOHHBIX CHCTEM.
. . B. B. Tpogpumos, O. I1.
N3yueHnie 0CHOBHOM U [IOTIO/THUTE/ILHOM JIATEPATYPHI 10
N WnbuHa, E. B. Tpodumoza. .
BoTpocaM pa3zzerna 2. [ToaroToBka K caMOCTOATETbHOM
NudopmaiiioHHbIe CUCTeMBI U
pabore O6paboTKa ¥ aHa/U3 CTaTUCTUUECKUX JTAHHBIX 110 19
TeMe pedepara. Harvcanue u odopmiieHue pedepara TEXHOJIOTHH B SKOHOMUKE 1
) ) yrnpasneHnuu: M.: FOpaiit, 2011
[ToaroroBka rpe3eHTaL[1H 10 IPOBeZIEHHOMY HUCC/Ie[J0BaHUIO. (1-3)
Wrtoro no pasgeny 2 19
Pa3pen 3. UndopmanoHHbIe CICTEMBI M TEXHOJIOTMH B yIIpaBJjieHHH npeanpusTueM. CoBpeMeHHbIe
CHCTeMbI 3JIEKTPOHHOI'0 JOKYMEHT0000poTa.
V3yueHre 0CHOBHOM 1 IOTIOJTHUTETEHOM JIMTEPATYPHI TI0
Borpocam pasziena 3. [ToAroToBKa K CaMOCTOSTeTbHOM A. ®. MopryHos. .
pabore. O6paboTKa 1 aHa/IN3 CTaTUCTUUECKUX JAHHBIX T10 VHbopMaloHHbIe 19
Teme pedepara. Harmicanue u odopmenue pedepara. TeXHOJIOTUH B MeHe)KMEeHTe:
[ToaroToBkKa npe3eHTalyy IO MPOBejleHHOMY Ucc/iefoBaHui0.| Mockga: FOpaiit, 2022 (1-3)
3amura pedepara.
Wroro no pasgeny 3 19
Pa3pen 4. ABToMaru3aiusi XpaHeHHUsA J1eKTPOHHBIX JOKYMEHTOB.
. . A. ®. MopryHos. .
N3yueHne 0CHOBHOM U [IOTIO/IHUTE/ILHON JIATEPATyPHI 110
o WudopmarioHHbIe
BorpocaMm paszesa 4. IToaroroBka K caMoCTOATe/IbHOU . 19
abore. TI0ATOTORKA K SK3aMeHy. TeXHOJIOTUU B MeHe[)KMeHTe:
P ’ ) Mocksa: FOpaiit, 2022 (4-9)
Urtoro no paspeny 4 19
Pazjen 5. be3onacHOCTH CHCTEM JIEKTPOHHOTO JJOKYMEHT0000poTa.
. NudopmaiiionHbie crucTeMbl
N3yueHnie 0CHOBHOMU U [IOTIO/THUTE/TLHON JIATEPATYPHI 110 yTIpaBIeHuUs
BOMpocaM pasziena 5. [ToAroToBka K caMoCTOATENbHOU TIPOU3BOZCTBEHHON 18
pabore IToAroTOBKA K 3K3aMeHY.. KomIianueii: Mocksa: HOpaiir,
2022 (4-8)
Wrtoro no pasgeny 5 18
11 26506



IIpunoxenue 3
K paoueii mporpaMme AMCLUILUIHHbI
CHUCTEMBI JJIEKTPOHHOI'O JJOKYMEHTOOBOPOTA

®OH/J] OODEHOYHBIX CPECTB

®DoH/| O1[eHOYHBIX CPe/CTB, MO3BOJISIONIHE OL[eHUThL Pe3y/IbTaThl 06yUeHH s 10 JaHHOM AUCIUITINHE, BKIFOUYAIOT
B ce0s:

e UarHocTUYecKas paborta
* pedepar;

e BOIPOCHI K 3K3aMeHY;

e KOHTpOJIbHast paborTa;

e 5K3aMeH.

KpuTtepuu onjeHuBaHus

JuarHocruyeckasi pabora
HOuarnoctryeckasi pabora rpoBoauTcs B popme tecta B SOC Moodle:

* IIpW IIPaBU/IBHOM OTBeTe MeHee ueM Ha 60% BOIIPOCOB - He arTecTaLys;
 TIpH NPaBUILHOM OTBeTe Ha 60% BOTIPOCOB U Oostee - aTTecTaLysl.

Pedepar

Pedepar momkeH packphIBaTh TeMy MOJHOCTHIO. [IpezicTaBieH B Biie Tipe3eHTalyn. [1poitu
00Cy>KleHre Ha MTPaKTUUeCKOM 3aHSTHH.
MakcuMasbHOe KostuecTBO 6anoB 3a pedepar -10.

Bompocsl K 3K3aMeHy

JK3aMeH Tpe/TosiaraeT OTBeThI CTY/[eHTa Ha TeOpeTHUeCKre BOTIPOCHI.
MakcumasnbHOe KoM4yecTBO 6asiioB 3a MPaBU/IbHBIN OTBET:
- IepBbIii Boripoc - 50
- BTOpo# Boripoc - 50
Kputepuu ouieHBaHUSA.
a) CTyIeHT CBOOO/IHO, IOCTAaTOYHO MOJPOOHO W3/laraeT U3y4eHHbIM MaTeprall, JeMOHCTPUPYeT MOHUMaHHe
yTpaBeHYeCKOro yueTa o TOCTaB/IeHHOMY BOTIPOCY, MO/b3yeTcsl TepMUHO/orveli —50 6a/ioB (OT/IMUHO);
0) cTyzeHT, B LjeJIoM, B/laJieeT U3y4eHHbIM MaTepuasioM, HO He I0CTaTOYHO TO/THO IeMOHCTPUPYET TOHUMaHHe
10 3aZJaHHOMY BOTIPOCY, MaJjIO TI0/Ib3yeTCsl TEPMUHOIOTHeN — 25 6asiioB (XOpoIo);
B) CcTyzeHT c/1abo BraZieeT W3yueHHbIM MaTeprasioM, TI/IOX0 TIOHUMAeT 3aZiaHHbIi BOTIPOC, IPAKTHUECKU He
T0JIb3yeTCsl TePMUHOJIOTHel — 10 6as10B (yZ0BIETBOPUTEIBHO);
T') OTBET, He COOTBETCTBYIOIUM TPeOOBaHUSAM MYHKTOB a), 6) U B) — 0-9 06asuioB (HEYJOBETBOPUTENBHO).

KonTponbHas pabora

KonrposnbHas paboTa orieHMBaeTcsi B TIPOLIEHTax B 3aBUCUMOCTH OT NPaBU/IbHOCTH PelleHusI.
ITporieHTbI IepeBOAATCS B Oasebl.
MakcrmasnbHOoe KOJM4ecTBO OasiioB:
KontposnbHas pabora - 100% -50 6asioB
Kputepuu olieHUBaHUS:
80-100%- 50 6amnoB — CTyZeHT MOHMMAaeT MaTepUas; pelieHre BepPHO U MoyUYeHHbIe Pe3y/IbTaThl COBMAjaeT C
KOHTPOJIbHBIMU Lji(ppaMu; BO3MOXKHBI aprdMeTHIeCcKre OMIMOKY, CBsI3aHHbIEe C OKPYIJIEeHHEeM; PaBU/IbHO
cJies1aHbl BBIBOZBI 110 Pe3ysibTaTaM MCC/efoBaHust; paboTa c/jaHa B yCTaHOB/IEHHbIE CPOKH.
50-79 % - 25 6annoB — CTyfeHT MOHUMAaeT MaTepyat; TI0yYeHHbIE Pe3y/IbTaThl YaCTUUHO COBIMA/IAIOT C
KOHTPOJIBHBIMH LjFi(hpaMu; BBIBOZIBI TIO Pe3y/bTaTaM UCC/IeA0BaHusl Ce/IaHbl TPaBU/IbHO; paboTa cAaHa B
YCTaHOB/IEHHbIE CPOKH.
0-49 % - 5 6asnnoB — [TosyueHHBIe pe3y/IbTaThl YACTUUHO COBIA/IAIOT C KOHTPOJILHBIMU [U(pamMu; BLIBOABI 110
pe3ysbTaTaM MCC/efioBaHus He cieslaHbl; paboTa He cZjaHa B YCTaHOB/IEHHbIE CPOKH.

JK3aMeH

OOyyaroLuiics 3a ceMecTp MOKET JOCTUYL pe3y/IbTaTa, O3BOJISIOIIEro MoayYnTh ' OTINYHO" Oe3
yuacTusi B TPOMEXYTOYHOM aTTecTaluu. st 3TOro oH [Jo/KeH HabpaTb MakCUMasIbHO 06IIIyI0 cyMMy 6arioB
B cemecTp - 100 6GaioB.
[nst 3TOr0 00YUAIOIINIACS JO/DKeH:
BeinosiHUTE Bee TP [InarHocTrdeckue paboThl C MAKCUMaJTbHBIM KOTM4eCcTBOM 6asios - 30.
I[ToceliaeMoCTb BCeX BHJOB ayJUTOPHBIX 3aHSATUH T10 AUCLIMIIIMHE C MAKCUMabHBIM KOJTHUeCTBOM 0aslioB -
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10.

BBINO/THUTE KOHTPOJTBHYHO paboTy . MakcumasbHOe KomyecTBo 6a/uioB - 50.

Pedyepar - 10 Gasnnos.

OO6yyaroruiics 3a ceMecTp MOKET JOCTUYb pe3y/IbTaTa, MO3BOJISIOIIero Moay4YrTh ' Xopoiio" 6e3 yyacTus B
MIPOMEeKYTOYHOM arTecTanuy. [Ij1s1 3TOro oH /j0/pKeH HabpaTh MakCHMasbHO 00IIyt0 CyMMy 0arjioB B ceMecTp
- 84 6anna.

st 3TOr0 0OYUAIOIINIACS JO/DKEH:

BrimosHUTE Bee Tpu [InarHocTrdeckue paboThl C MAKCMMAaJTbHBIM KOTMYeCcTBOM 6asios - 30.
I[TocelaeMoCTb BCeX BU/OB ayJUTOPHBIX 3aHSATUH T10 AUCLIMIIMHE C MAKCUMa/bHBIM KOJTHUECTBOM 0aslioB -
10.

BBINOMHNUTE KOHTPOJIBEHYIO paboTy . MakcuMasbHOe KomryecTBo 6asioB - 34.

Pedepar - 10 6anos.

Ecnu obyuarouuiicsi He Habpas HY)KHOW CyMMBbI 0a/IIoB, TO IO/TydaeT OLeHKY B PaMKax MPOMeKYTOYHOU
arrecTtaluy. JK3aMeH Mpe/rio/araeT OTBEThI Ha TeOpeTHUeCKHe BOTIPOCHL.

OK3aMeH BBICTAB/ISIETCS 110 pe3y/bTaTaM TeKylllel arTecTaljiy B CEMeCTpe B COOTBETCTBUM C HAOpaHHBIMHU
oOyyaroIumMucs Oanmamu:

- Ot/muHo - 100 6annoB

- Xopottio - 84 6anios

- YIoB/nIeTBOPUTE/BLHO - 51 Gas.

- He ynoBneTBopuTensHO - MeHee 51 Oasa.

Ecnu 1o pe3ysisratam TeKyliero KOHTpOJIsi B ceMecTpe oOyyvatoruiicsi Habpan MeHee 51 6ana, To OH c/iaet
3K3aMeH 1o 6useram. B 6usere gBa Bompoca.

JK3aMeH Trpe/inosiaraeT OTBeThl CTYJeHTa Ha TeoOpeTUUeCKre BOITPOCHL.

MakcrmasnbHOe KoM4yecTBO 6a/iioB 3a MpaBU/IbHBIN OTBET:

- IepBbIi Borpoc - 50

- BTOpOI1 Bompoc - 50

Kpurepun oLieHUBaHUs.

a) CTyAeHT CBOOOZHO, JOCTaTOYHO MOAPOOHO U3/laraeT U3y4eHHLIM MaTepuall, JeMOHCTPUPYeT TOHMMaHue
yTIpaB/ieHYeCKOTo yueTa I0 TI0CTaB/IeHHOMY BOTIPOCY, M0/b3yeTcsi TepMuHosorveii —50 6asioB (OT/IMUHO);
0) cTyzeHT, B LjeJIoM, BJlaJieeT 3y4UeHHbIM MaTeprasioM, HO He I0CTaTOYHO I0JTHO JeMOHCTPUPYeT IOHUMaHHe
IO 33/JaHHOMY BOITPOCY, MaJlo MOJ/b3yeTcsl TepMUHOIOTHeH — 25 6asioB (Xopolo);

B) CTyZIeHT c/1a00 B/iaJZieeT N3yueHHbIM MaTepHrasioM, IJI0X0 TIOHMMaeT 3a/laHHBIN BOIIPOC, MPAKTHUYeCKU He
ToJb3yeTcsi TepMuHosiorueit — 10 6anoB (Y0BlI€TBOPUTEIBHO);

T') OTBET, HE COOTBETCTBYIOIIHI TpeOOBaHUSAM IMyHKTOB a), 0) 1 B) — 0-9 OasiioB (HEYIOB/I€TBOPUTETHHO).
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Pa3gen 1. OcHOBHBIE IIOHATHSA 00
uHpopmanuu. IToaaTue
uH(pOopMaILHOHHOH CHCTEeMBI. Boripocsl k
3 6 |JTanbl pa3BUTHSA HUH- 24 6 2 4 18 20 | 20 | skK3ameHny,
(opMaLMOHHBIX CHCTEM. Pedepar
HNudopmaruoHHbie CHCTEMBI B
IKOHOMHKe.
Pa3zgen 2. CocraB u pa3Butue
Texrmecioe obechesenne. Bonpocs k
3 6 ) 31 | 12 4 8 19 | 20 | 20 | »3K3ameHy,
DyHKINOHA/IBHBIE U
Pedepar
o0ecrneurBaloOIHe MOJCHCTEMbI
uH(OPMAILHOHHBIX CHCTEM.
Pazpen 3. Undopmanmonsbie Pedepar,
CHCTeMbI U TEXHOJIOTHHU B Boripocsl K
3 6 |ynpaB/ieHuUM npejnpUATHEM. 32 | 13 5 8 19 20 | 20 | »sk3ameRy,
CoBpeMeHHbIe CHCTeMbI KoHTponbHas
/IeKTPOHHOTO JOKYMeHT0000poTa. pabora
Paspnen 4. ABTomaru3anus Borpocs! K
3 6 |xpaHeHMs ITEKTPOHHBIX 31 | 12 4 8 19 20 | 20 | »sk3ameny,
JAOKYMEHTOB. Pedepar
Pazpgesn 5. bezonacHocTh cucremM Borpocar k
3 6 3JIEII(‘T ox;Horo OKYMEeHT0000poTa 26 8 2 6 18 120 | 20 | swzameny,
P oKy pora. Pecdepar
Bcero 3a 6 cemectp 144 | 51 | 17 34 93 | 100 | 100
Bcero no aucuninHe 144 | 51 | 17 34 93 | 100 | 100
14 26506



Kputepuu oneHuBaHus

IICK-10

Ne 1

Ne 2

Ne 3

No 4

Ne 5

Ne 6

Ne 7
Ne 8

Ne 9

Ne 10

Bonpocbl omkpbimoz2o muna:
Hupekrop OO0 «Ouenb BaxHas KomMrianus» nomuaca pyrajics ¢

COTDPYZHHUKOM Y/ZIOCTOBEDSIIOIIIETro LieHTpa 110 TesiedoHy, Tpedys 0CTaBUTh eMy
cepTU(VKaT K/1r04Ya IIPOBEPKU 3/IeKTPOHHOM MOATMCH Ha oM, TakK Kak OH OYeHb
3aHAT [1eperoBopaMM C MHBeCTOpaMH B OaHHOM Komruiekce. Ho cOTpyHUK cTosi

Ha CBOEM: 5TO HEBO3MOKHO. KTo npaB u nouemy?
JonoyiHrTe BbICKa3bIBaHUe.

3JIEKTPOHHOIO ZJOKYMeHTa -

9K3eMIUISIP 37IeKTPOHHOTO I0KYMeHTa, TIPUMeHsieMblii PU HEBO3MO)KHOCTHU TI0
TPUYMHAM HCTIONb30BaTh

,Z[OHO]IHI/ITE BbICKa3bIBaHHE!

— [BIDKEHUE JOKYMEeHTOB C MOMEHTa HX W
710 3aBepIIeHUs UCTIOTHEeHUS, B 71ef1o U (U/1) OTTIPaBKU

C BBe/ieHHeM 3/IeKTPOHHOTO [JOKyMeHTo000poTa cBsi3aH U [TepeueHb 00si3aTe/IbHBIX

CBeJleHHH 0 JOKyMeHTaXx, UCII0/Ib3yeMbIX B LIeJISIX yueTa U MovcKa JOKyMeHTOB B

CHCTeMax /1eKTPOHHOT0 JJIOKYMeHT0000pOTa OpraHoB B/IaCTH.

Ilepeunicnvre 5TU CBefeHUS.

B kax/10# oTpacsu rpu 06paboTKe JOKYMEHTOB B aBTOMAaTH3UPOBAHHOM BH/le UIMEETCST
cBos crieriu(rKa, CBsi3aHHasi C pa3/IM4YMsIMH, KakK B cOCTaBax 0OpabaTbiBaeMbIX
JOKyMEeHTOB, TaK Y B Mponeypax 00paboTku. B cBs3u C 3TUM [/l aBTOMAaTH3aLin
crielii(pUYHBIX JOKyMeHTallMOHHBIX MTPOLIeCCOB IPUMEHSIIOTCS Pa3Hble CHCTEMBI.

[TepeuricivTe, KaKre MOXKHO BBI/I€/IUTH BU/BI 3/IEKTPOHHOTO IOKYMeHT0060opoTa.
[Tepeunicivte, Kakue GYHKIUH, SIBISIOTCS OOIUMU /7151 GOMBIIMHCTBA CUCTEM
3JIEKTPOHHOTO ZIOKyMeHT000OopoTa.

[Mepeuncaure TpagULIMOHHBIE (PYHKLIMHM JOKYMEHTOB U JjaiiTe UX KpaTkoe OMHCaHue.
[JononHute BbICKa3blBaHHUE:

JIOKYMEHTa — CBOMCTBO ZIOKYMEHTa BBICTYTIaTh B KaUueCTBe
TIOZITBEPXK/IeHUS esSTelTbHOCTH JTO0 Xapakrepa.
[MepeuncnuTe, yCIOBUI MPY KOTOPBIX 37€KTPOHHBIE JOKYMEHTBI 00/1aJjatoT
FOPUIUeCKOM CUJTOM.

B mudposom ropoge M, re Bce MPeATIPUSATHS U TOCYUYPEXKIEHNUs MepeBejeHbl Ha
CHUCTEMBI 3/IEKTPOHHOTO JOKyMeHToo0opoTa, Turorpadust Nel MMeeT coriaiieHue C
HaJIOTOBOW UHCIIEKIIUEH, B KOTOPOM OTIMCBIBAOTCS YCIOBHS TI0 TIPE/[OCTABIEHHIO YCITYT
TeyaTy HaJIoTOBBIX O/1aHKOB TUTIOTpadueii. st Toro,uTo6bI MOXKHO OBITIO CBOOOHO
00MEeHMBAThCsI TEMU WM UHBIMH JIOKYMEHTaMH MeXXly CTOPOHaMH (HaripuMep
OTYETHOCTHIO), HEOOXOAMMO Ha/TUUHe 5MOo2o.

Kakoi1 Bup D11 ciefyeT UCIonb30BaTh /151 OpraHU3aluu 37eKTPOHHOTO
IOKyMeHT0000poTa MeX/Ty TUTorpaduel v HaJIOTOBOM WHCTIEKINen?

Bonpocbl 3aKpbimo2o muna:
Pasnuuarorcs :

1. HEKBaJII/I(I)I/IL[I/IPOBaHHaH 3J/IEKTPOHHaAaA MOAIMUCH
2. KBaJ'[I/ICl)I/IL]I/IpOBaHHaH 3JIEKTPOHHAA MOAIKUCH.
YCTaHOBHTE COOTBETCTBHE MeXAay BHUiaMu HOAHHCEﬁ " X IMPU3HAKaAMM:

1) mo3BosisieT onpeze/uTh UL, TTOATMCaBIIee 3/IeKTPOHHBIN JOKYMeHT
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2) KJIIOY [TPOBEpKY /1eKTPOHHOM MO/NCH YKa3aH B KBa/IM(ULIPOBAHHOM CepTH(UKaTe

3) mosiyueHa B pe3y/bTaTe KpUINTOrpaduueckoro npeodpa3oBaHust MHGOPMaILIIH C
WCIT0/Th30BaHUEM KJTIOUA 3/I€KTPOHHOM TTO/[TICH

4)  mo3BosisieT 0OHApYKUTb (aKT BHECEHUS] U3MEeHEeHUH B 3/IeKTPOHHBIA JOKYMEHT
ToC/le MOMeHTa ero MoANCaHus;

5)  CO37aeTcs C UCTO/Tb30BaHUEM CPeJCTB 3/IeKTPOHHOM MOATHCH.

6) [ co3/aHUs U TIPOBEPKHU 3JIEKTPOHHOM MOTIMCH MCTIONB3YIOTCS CPeJiCTBa
3/IEKTPOHHOU MOJNMCH, UMEIOITIYE MTOTBEPXKAEHUE COOTBETCTBUS TPeOOBaHUSM,
ycTaHOB/IeEHHBIM DefiepaibHBIM 3aKOHOM

Ne 2 IIpuHIMIIUAIBEHO BO3MOXKHBI /IBe CxeMbl opranusanuu 3 0:

1) CxeMa npsiMoli Tiepeiaur MHGopMalu yuyacTHrukaMu 310 0e3 MpUB/IeueHust
TPETHUX JIHL]

2)  Cxema, B KOTOPO¥ TIPUCYTCTBYeT TPETUH CyOBEKT — MOCPeJHUK

YcraHoBUTe COOTBETCTBHE Mexy cxeMor JI10O M UX XapaKTepUCTUKaMHU:

1.  cxema peanu3yetcsi B HeOOJIBIINX KOPIOPAaTUBHBIX HH()OPMALIOHHBIX CHCTEMaXxX
2.  KOJIMUEeCTBO YYaCTHUKOB HEOTPaHUUEHHO

3. 000pOT UH(OPMAIIMOHHBIX 0OBLEKTOB He 0053aTe/TbHO JI0/IKEH MPOXOUTh Uepe3s
MOCpe/IHIKa

4.  cxeMma sIB/ISIeTCS J0CTaTOYHO OTPaHUUEHHOM C TOUKH 3peHHs1 pOpMHUPOBaHHs

Me)KBeZIOMCTBEHHOTO ZIOKyMeHT0000poTa,

5. cxema TPyJ0EMKa /1Jis pe/loCTaBJIeHUs

Ne 3 TTpUHSATO BBIJEIATH HECKOJIBKO BUZOB (TPYII) AOKYMEHTOB, paboTa C KOTOPhIMH
obsi3aTesibHA 151 TF0O0r0 OpraHa B/IaCTH, a UMEHHO:

1. 3akoHOAaTenbHBbIE, HOPMAaTHBHO-IUPEKTUBHbIE

2. coOCTBeHHbIE OPraHU3Al[UOHHO-PACIIOPSIIUTETbHBIE JOKYMEHThI
3. [eJoBas repemnucka

4. [OKyMeHTbI, CBsI3aHHbIe C 0)OpPM/IEHHEM TPYLOBBIX OTHOLIEHUH
5. ¢uHaHCOBasi JOKyMeHTaIUsl.

YcraHoOBHUTE COOTBETCTBHE TPYIIIT M KOHKPETHBIX I0KYMEHTOB:

1) Tabenb ABKY Ha paboTy

2) crpaBKa, aKT,

3) MpOTOKO,

4) 10BEpEeHHOCTh

5) mMeToAUUeCKUe YKa3aHUs

6) TpeboBaHUS K CTATUCTHUECKON OTYETHOCTH

7) ycTaB, TIOIO)KEHUe, PeryiaMeHT paboThl

8) BxopsIUe U UCXOASIINe TINChMa

9) ToBapHbIe ¥ TPAHCIIOPTHBIE HAK/IaJHbIe
Ne 4 OJeKTPOHHBIE apXMBBI PUMEHSIFOTCS TaM, r7je TpebyeTcst XpaHUTh OobInoe
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KO/IMYEeCTBO JJOKYMEHTOB B CTPYKTYPHUPOBAHHOM IOPSsIKe, IPOU3BOJUTh UX MOUCK,
OTC/IeKMBAaTh U3MEHEHHsI.

K Takum opraHu3anysiM OTHOCSTCSL:
1. apxuBsl,

2. aHa/TUTHYeCKUe CITYXKObl,

3. MarasuHbl

4. uHQOPM - areHTCTBa,

5. CUIOBBIE BEJIOMCTBA,

6. IPOMBILLITIEHHBIE IPeZTIPUATHS

7. UHAUBU/lyaJ/ibHbIe peANpHUHUMAaTe N
Mo criocoby U3M0KeHHUsT TEKCTA JOKYMEHThI IeIATCS Ha CIeYIOIINe BUBL:

1. uHAWBHWlya/TbHBIE;
2. TUTIOBLIE;
3. TpadapeTHsble.

YCTaHOBHTE COOTBETCTBHE MeXAy BrUJiaMU JOKYMEHTOB U UX IpeACTaB/IeHHEM U
Ha3HaueHueM:

1) comeprkaHue n3naraeTcsi B BUfie CBSI3HOTO TekcTa. COCTaBUTeNb TOTOBUT
OpUTrMHAJIbHBIN TEKCT, TTOCBSIIeHHbIN 0HOMY (MM HeCKOJIbKMM) BOTIPOCY, [I7Ist
BLITIOJTHEHUST KOHKPETHOM yTIpaB/ieHueCcKO# 3a7jaumn.

2) CTpyKTypa M3/I0’KeHHs TeKCTa (hopManr3oBaHa. Takve JOKyMeHTbI, Kak IPaBuiIo,
HarieuataHbl Ha O/1aHKe, cofiepyKallieM TIOCTOSTHHYH0 MH(OpMaLvio, a rmepeMeHHast
BITHCBIBAETCS OT PYKHU.

3) JOKyMEeHTbI UCTIO/IB3YIOTCS [J1s1 JOKYMEeHTUPOBaHHsI TIOBTOPSIFOILUXCS CUTYaL[|id, OHU
COCTaBJISIFOTCS Ha OCHOBe o0pasija. Mcrosnb3yercs A/st co3gaHusi GopM JOKYMEHTOB U

TEKCTOB, Ha OCHOBE KOTODPBIX CO3/1al0TCsl KOHKPETHbIE JOKYMEHTHI.
Kakue yHKLIM BBITIONHSET MPYUKa3 00 OTUHCIEHUH:

1. uHpOpMaLIOHHY!O,
2. KOMMYHUKaTUBHYIO,
3. UCTOPUYECKYIO,

4. IpaBOBY!O,

5. UIe0JIOTNYECKYHO

6. TICUXO0JIOTUYEeCKYHO
7. yIipaB/IeHUeCKYy0

8. opraHu3alMOHHY0

9. TeXHUUECKYI0

JIt060i1 JOKYMEHT BHe 3aBUCHIMOCTH OT €T0 CTPYKTYPbI WJIU COZIePIKaHHsI TIPOXOJUT Psify
CTa/ivi, KOTOpHBIE B 11eJI0OM Ha3bIBaIOTCS )KU3HEHHBIM LIMKJIOM IOKYMEHTa.

YcraHoBuTe TMPpaBUJIbHYTO IOC/I€J0BaTE/JIbHOCTD X)KU3HEHHOI'O IUKJ/IA JOKYMEHTa:

1. pacmpocTpaHeHue WM MyOIvKaLys A1 60Jiee IIMPOKOU ayJUTOpHH;
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2. co3jaHve JOKyMeHTa

3. dopmanbHOe UM HepopMaibHOE YTBEP)KIeHHe

4. pelLleH3UPYeTCs U UCTTPAB/ISIeTCS

5. Mpy HeoOXOAVMOCTH M3B/IEKAETCS U3 apXUBA, a 3aTeM CHOBA apXUBUPYIOTCS

6. BBITIO/IHSIOT CBOIO OCHOBHYIO (OYHKIIMIO U TTOTIaZIal0T B apXMUB.

JKenmuHa oOpaTriack K HOTapUyCy OHJIAMH U 3aKa3asa JoBepeHHOCTb. Hotapuyc
BBITTO/THU/T CBOIO paboTy U B KOHI[e TTOCTaBW/I Ha 3/IeKTPOHHBIN JOKYMEHT I1epeji ero
OTIMPAaBKOH 3Ty 3ME€KTPOHHYIO TIOATUCH:

1. ycuneHHy10 HeKBa/IM(ULIMPOBAHHYIO 3/IEKTPOHHYIO TIOATIUCH

2. YCUIEHHYI0 KBaJTU(UIIMPOBAHHYIO I€KTPOHHYIO TIOATIHCH
Yrposam HapyliueHus LeaoCcTHOCTH B COJO nojBepskeHsl:

1. 3meKTpOHHBIE JOKYMEHTHI ¥ 000JI0UKA CHCTEMBI IOKYMEeHTO000pOTa.

2. 57IeKTPOHHBIE JOKYMEHTBI, UX pe3epBHbIe KOHH;

3. cepBepbl ONeparjiOHHOM CHCTeMBbI ¥ 000JIOUKH CUCTEeMBI JOKYyMeHTO000poTa
4. cepsepnl B]1

5. cepBepbl B/l, 371eKTPOHHBIE JOKYMEHTHI M 000/IOUKH CHCTeMbI IOKyMeHToob0poTa
JK3UCTeHIMa/IbHas MoJe/Ka 31eKTPOHHOM MOAMUCH — 3TO:

1. TTonmyuyenue 3aKpbITOrO KJIt04a
2. HaxoxxeHue ajropuTMa, aHa/JIOTUUHOIO a/ITOPUTMY ITOAINACH
3. BO3MOXXHOCTB NOJie/bIBaTh MOANCH [/Is1 JOKYMEHTOB

4.B03MOXXHOCTb MoJIyuyeHus AOHYCTHMOﬁ MOoATIINCH /11 KaKOTr0o-TO JOKYMEHTA, He
BI:I6I/IPEIEM01"0 KPHUIITOaHA/TUTUKOM.

BOHpOCbl OMKpbIMO2O munda:

Kakast moamnvch Hy>kHa paboTozaTesr0 ¥ paboTHUKY JJIs TIOATUCH TI€PEUNCIEHHBIX
JIOKYMEHTOB TT€pPeBe/IeHHbIX B Ka/IPOBbIM 3/IEKTPOHHBIN JOKYMEHTOO0OPOT:

1. Tpyzi0BOIi 10rOBOD

2. I0TOBOP C COTPYAHUKOM O MaTeprabHOW OTBETCTBEHHOCTH
3. yueHUUeCKUM OTOBOP

4. 3asiBIeHNEe Ha YBO/IbHEHHE

5. cornacve paboTHHKA Ha TIepeBo/] Ha IPYTyio paboTy

,Z[OHOJIHI/ITQ ornpeaejeHue:

- "HGOpMaIMs B 37IeKTPOHHOU (hopme, KoTopast TpUCOoeHeHa K
Ipyro mHGOpMAIK B 3/1eKTPOHHOH opme ( ) WK UHBIM
00pa3oM cBsi3aHa C Takol MH(pOpPMaLHeld 1 KOTOpasi UCTIO/b3yeTCs ISt

, VH(OopMaLHIo.
IMepeuncaurte, AJ1s1 peanu3alyy KaKAxX QYHKLMM UCIIOMB3YIOTCS CPeCTBa 3/1eKTPOHHOM
TIOJTIMCH - IIM(POBabHbIe (KpUNTOrpaduueckre) cpesiCcTBa.
[MepeuncauTe yC/I0BUS, TIPY BBIIOTHEHUH KOTOPBIX 3/IEKTPOHHBIM JOKYMEHT CUMTAETCS
TOATMCAHHBIM TIPOCTOM 3/1IeKTPOHHOM MO/THCEIO.
[HononHuTe ornpeseneHue.

JOKYMEHT - vH(opMarys, npescTaB/ieHHas B

dopme, TO ecTh B BU/je, IPUTOJHOM [|JIs1 BOCTIPUSITHS UeJIOBEKOM C

WICII0/Ib30BaHUEM MalllvH, a TaKkXe JI/Is TiepeZiaur 1o
ceTsiM U 00paboTKY B cucTeMax.
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IMepeuncauTte ocobeHHOCTH 310, OTIMYANIIUX €r0 OT TPAAUIUOHHOTO
JOKyMeHT000opoTa.

,Z[OHOJIHI/ITE BbICKd3bIBaHHE!

ITop 371eKTPOHHBIM JOKYMEHTO0O0pPOTOM Iie/iecoo0pa3Ho MOHUMATh MPOLeCChI

, 00MeHa, XpaHeHus U 3/IeKTPOHHBIX JIOKYMEHTOB B
MOCpe/ICTBOM KaHaJ/IOB CBSI3U.
Kaxkue BUZIbI B3aUMO/IEHCTBHST MOXKHO BBIJIE/TUTH B KOHLIETILIMU «JIEKTPOHHOE
rOCy/IapCTBO».
[MepeuncnnTe, Kakuve GYHKIWH, OTHOCSIIMECS K KOHTPOJTIO MCIIO/THEHVSI, peanu3yeT
MOZICKCTEMA aBTOMATH3al[|X YIipaBieHus pabounmu ripotieccamu (WorkFlow).
Ba3oBble coOCTaB/SIONIME COBPEMEHHOM CHCTEMBI 37IEKTPOHHOTO JOKYMEHTO000POTa,
HEeOOXO/IMMBI /I 0beCrieueHus MO//IePKKU PabOThI MPeTPUSTHI C pa3BUTHIMU
CBSI35IMU.

[MepeuncanTe, KaKue MOACACTEMBI OTHOCATCSA K 6a30BbIM cocTaBssitorum CO/I.
Bonpocbl 3akpbimoeo muna:

YyacTHUKaMHU 3/IEKTPOHHOTO B3aMMO/IEHCTBUS - OCYIIECTB/ISIONIMMU 00MeH
vH(opMalLel B 3/1eKTPOHHOH ()opMe MOTYT ObITh:

1. rocyzapCcTBeHHbIe OpraHsl, rpakiaHe, UHAUBUAYa/bHbIE TIPeTIPUHAMATEIN
2. oprasbl MeCTHOTO CaMOYIIpaBJIeHNs], OpraHu3aliuy,

3. rocynapcTBeHHble OpraHbl, UHAWBU/ya/bHbIe ITpeApUHUMATeIH,

4. rpaxpaHe

5. BCe mepeunc/ieHHbIe B 1 U 2 MyHKTax

6. BCe repeunciieHHbIe BO 2 U 3 IIYHKTax
Ha ocHoBaHMY, KaKUX MPUHLUIIOB UCIIO/Ib3YETCS 3/IeKTPOHHAS NTOAINCE!

1. TpaBO y4aCTHHKOB 3/1eKTPOHHOTO B3aUMOZeMCTBUS UCII0/Ib30BaTh 3/IeKTPOHHYIO
TOZNHCH JIF0O0T0 BU/ja MO CBOEMY YCMOTPEHHIO

2. BO3MOKHOCTb MCIT0/Ib30BaHUsI yUaCTHUKAMU 37IeKTPOHHOIO B3aUMOZeHCTBUS 110
CBOEMY YCMOTPEHHIO 0001 MHGMOPMAIIMOHHONW TEXHOJIOTUN W TEXHUYECKUX CPEJICTB,
TIPUMEHUTETLHO K UCTIO/b30BaHUI0 KOHKPETHBIX BUZIOB 3JIEKTPOHHBIX TIOATIHCEH.

3. HeJOIMYCTUMOCTb TIPU3HAHUS 31eKTPOHHOM TOATMCH U TIOATIHCAHHOTO el0
3/1IeKTPOHHOTO [JOKYMeHTa He NMEIOIIMMI FOPUUeCKOW CHJTBI TOTBKO Ha OCHOBAHUU
TOTO, UTO Takasl 37IEKTPOHHAs TO/NMCh CO3/laHa He COOCTBEHHOPYYHO, a C
WCII0/Ib30BaHKEeM CPeJCTB 3/IEKTPOHHOM MOATKCH [Jis aBTOMaTUUeCKOT0 CO3JaHusI U
aBTOMaTUUeCKOM MPOBepPKU 3/IeKTPOHHbBIX MOATUCeNH B MHOOPMAaLIMOHHON CUCTEMe

4. BCe repevnc/ieHHbIe

Kakasi 0TBeTCTBEHHOCTb TIpE/[yCMOTPEHA 3a HapyieHue TpeboBanuii @3 «O6
nHbopMalyy, THOOPMAIIMOHHBIX TEXHOJIOTHSX U O 3alluTe WH()OPMAaIim»:

- IUCLIMTIIMHApHAS,

- TPaXk/JaHCKO-TIPaBOBasl,

- aIMUHHCTPATHBHAs

- YTOJIOBHYIO OTBETCTBEHHOCTh

- BCe Mepeurc/ieHHble BhILLe.
Kakue BU/IbI 3/1IeKTPOHHBIX TIO/IMTUCEH OBIBAIOT:

1. mpocTasi 3/1eKTpOHHas OATUCH U HeKBanu(UIMpOBaHHas 3/IeKTPOHHAs TIOATHCh

2. yCujieHHasd 3/IeKTPOHHadA MOATINCE U KBaJ'II/ICbI/IL[I/IpOBaHHaH 3JIEKTPOHHaAaA MOAIUCH
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3. pocTasi 3/1eKTPOHHast TIOAMCH U YCU/IeHHast 3/1eKTPOHHas TIOATICh

4. ycuieHHas1 571eKTPOHHas MOJIUCh U HeKBaIU(pULMpoBaHHas! 371eKTPOHHAS [TOJTIHUCh
5. ycusieHHasi HeKBaMHULIMPOBaHHas 3/IeKTPOHHAs TIOAIHUCH (HeKBaMpULIMPOBaHHAS
3/1eKTPOHHAs MOAMNCh) U yCU/IeHHasl KBaau(pULMpoBaHHas 3/1eKTPOHHask TTOATHCh
(xBanu¢uULpOBaHHAs 3/1eKTPOHHAs TIOATIUCh)

YCTaHOBHTE COOTBETCTBHE MeXAy BUaMHU 3JIEKTPOHHBIX X OCHOBHBIMU OTVIMUUSAMU B
HCIT0/Ib30BaHHWH.

Buab! noanuceii:

1.xBanmuuIpOBaHHAS 37IEKTPOHHAS TIOATHCH)

2. HeKBamM(UIIUPOBaHHAS 3/IEKTPOHHAS TIOATIHCH

Otnnuus:

1) BrigaroT TOBKO aKKpeAUuTOBaHHBIe MUHITMGPHI yaocToBepsitolifie reHTphI (Y1)
2)  MokHO 0OMEHHMBAThLCA C TTapTHEpaMU He(opMaTi30BaHHBIMM JJOKYMEHTaMH
3) Ioaxogut ans A0 c rocysapCcTBeHHbIMU OpraHamMu

4) MoyKHO TO/TTUChIBAaTh (hOpMaTM30BaHHbIE TOKYMEHTHI: cueTa-haKTyphbl,
VHUBepCabHbIe TiepefaTouHblie oKyMeHThI (YTII), nX KOppeKTUPOBKH

5) Beigaet 000# ya0CTOBEPSIOIIMI LIEHTD
6) Ilogxoaut ass kopriopatusHoro 3/10.

7) 300 c KoHTpareHTaMy — €CJTH MOATIMCAHO COoTVIallleHHe
Kakue JOKyMeHTBI He TIOAJIeXKaT TIePeHOCy B 3/IeKTPOHHBIN JOKyMeHT0060pOoT:

. TIepeBOJJHOU 1 TIPOCTOU BeKCeJib

. TIpYKa3 00 yBOJIbHEHNWY;

. aKT 0 HECUACTHOM CjTyJae Ha IPOH3BO/ICTBE;

. IOKYMEHTBI, TIOATBEPKAAIOIUX ITPOXMKIEHHE PAOOTHUKOM UHCTPYKTaXKeH
10 OXpaHe Tpyfa.

. TPYL,0BOM [JOTOBOP

. TIPYKa3 o0 rpreMe Ha paboTy

. TIPHKa3 Ha OTITyCK

. TIPHKa3 O PEMUPOBAHUH

A WNR

[eoBRN I e) )|

Kakwie Tpu BH/ja 7IEKTPOHHBIX JOKYMEHTOB MOKHO OTIPeZIe/UThb, KaK YJacCTBYIOILHe B
rH(OopMaIoHHOM 060opoTe:

1. TepBUYHBIN 3/IEKTPOHHBIN JOKYMEHT
2. py0OnvKat 371eKTPOHHOTO AOKYMeHTa
3. BXOZJSALIMM 37IeKTPOHHBIA JJOKYMEHT

4. TIOAJTMHHMK 37IEKTPOHHOTO I0KyMEHTa

5. KOmMd 3/1eKTPOHHOIO JOKYMEHTa
CobCTBeHHBIE OpraHU3alMOHHO-PACTIOPSAAUTETBHbIE JIOKYMEHThI, COCTOAT U3
CeAyIOLMX TPy JOKYMEHTOB:

1. opraHM3anMOHHBIX
2. [eJioBas repemnucka

3. pacropsijuTenbHbIX
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4. nH(bOPMaLMOHHO-CIIPAaBOUHbBIX

5. 3aKOHOJATeJIbHbIe
Epunuliieii yueTta 3/1eKTPOHHOTO IOKyMeHTa SIBJISIeTCS:

1. HOMeHK/aTypHas e[HUIIA
2. HOMEHK/IaTyPHbI! HOMep
3. BUJ JOKyMEHTa

4. 371eKTPOHHBIM JOKYMEHT, 3aperiCTPUPOBaHHBIN B CHCTEME 3/IeKTPOHHOIO
IOKyMeHTo0obopoTa

3ancy Ha cyeTax OyXyueTa OCYILeCTBIISIOTCSI HA OCHOBAaHWM Ha/|IeKallje
0(hOpM/IEHHBIX OyXTa/NTepPCKUX JOKYMEHTOB, KOTOPbIe TIPH/AIOT FOPUANYECKYIO CHITY
IaHHbIM Oyxyuera. Omipesie/sieH CITUCOK 00si3aTeTbHBIX PEKBU3UTOB TIePBUYHBIX
IOKyMeHTOB. Kakue peKBU3UTBI OTHOCATCS K 00si3aTe/TbHbIM Ha TIePBUYHBIX
JOKyMeHTax:

1. HaMMeHOBaHWe OpraHU3allii, OT UMEHW KOTOPOW COCTAaBJ/ISIeTCS IOKYMEHT
2. meyarb

3. cozepkaHue (hakTa X03MCTBEHHOM KU3HU

4. U3MepUTeN X03IMUCTBeHHOMW orlepalfun
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